
On your task menu, 
select “View Class 
List” 

Select the blue ar-
row of the class for 
which you will be 
approving students 

Once you have se-
lected “Yes” or 
“No” for each stu-
dent, select “Save 
Changes” 

Select “Yes” or 
“No” for each stu-
dent in the class. If 
a student is not in 
your class, select 
“No”... Do NOT 
leave this section 
blank 

NOTE: Each Tech Prep class you teach should be entered into CATEMA. You need to accept/approve stu-
dents in each of your Tech Prep classes as well. If you have any questions, please feel free to contact the 
Tech Prep office at 830-591-7390 or e-mail me at vince.ortiz@swtjc.cc.tx.us.  

STEPS FOR ACCEPTING/APPROVING STUDENTS IN CATEMA 


